Video Evaluation Guidelines 
Submission procedure 
The candidate must complete the Evaluation Application form. All requirements and procedures regarding prerequisites, lesson content, and topics are the same as those required for an “in person” evaluation. The application fee must be included with the application. 

Video will be accepted at any time by Horse Council BC. All evaluation videos received complete with all requirements will be sent to an Equine Canada evaluator for evaluation. The video presented must have been filmed specifically for the purposes of this evaluation.
The video should be uploaded to a YouTube channel that HCBC and the evaluators can access 
When filming the video, the candidate should have signed informed consents for each rider. HCBC is not liable for any injuries or accidents that may happen while the candidate is filming the video. 

Demonstration Riders: It is the responsibility of the candidate to set up the demo riders for their video. Group lessons must have a minimum of 3 riders.
Lesson topics: The topics used for in person evaluations are the same for video evaluations. Please refer to the list in the candidate information package for the topics. Any lesson submitted that is not from the list of topics will be returned to the candidate unevaluated.
Stable Management Lesson: Must be taught to a group of at least 2 students. The lesson can be taught in the barn aisle in order to capture it on video. 
Important 

· The videographer should use a tripod to record the lesson, shaky videos will not be evaluated

· The video must have quality sound; videos that are difficult to hear will not be evaluated.

· Each video lesson must be no longer than 25 minutes in length; any footage after 25 minutes will not be viewed or evaluated.

· Lessons that are submitted by video must be using a topic from the list or it will not be evaluated.

· Submit a Written lesson plan for each lesson in the submission with the exception of the Equitation and lunge lesson.
Filming Procedures:
· Each lesson taken in one non-stop take and unedited

· The videographer and a witness must sign the video declaration form

· The video footage must be uploaded to a YouTube channel
· The voice of the coach must be audible at all times. This means that the cameral cannot be too far away from the coach. If necessary a portable microphone must be used.

· In cases where the coach cannot be clearly heard or understood, the video will be returned and will need to be re-filmed.

· The cameral focus must be on the coach and rider(s) during any conversation

· The camera should use a wide angle shot to capture the rider(s) as he/she/they perform the skill(s)as well as the coach candidate
· The end result needs to provide the evaluator with a clear and cohesive view of the lesson given
· Lessons should be recorded in a enclosed arena or ring. Please ensure that the evaluator sees the both the coach and the riders. 

· Please preview all material before you send it in
· There should be no other horses or riders in the arena other than the demonstration riders
Consent to Use Personal Information

(Video release form for demo riders)

I,______________________________ hereby authorize__________________________

       Name of individual




   Name of Coach Candidate
To arrange for a video to be taken for the purposes of evaluating ___________________









Name of Coach Candidate

For EC/NCCP Coaching certification.





OR

I, _______________________________hereby authorize____________________________

  Name of Parent or Guardian



  Name of Coach Candidate
To arrange for a video of ___________________________ and use it for the purpose of

                                             Name of minor

Evaluating ____________________________ for EC/NCCP coaching certification

I understand that the video will not be used by Equine Canada for any other purpose than those stated with our authorized, written permission.

I hereby release Equine Canada and Horse Council BC of any and all liability arising from such videoing and use.

Signature:______________________________Date:_________________________________

Address:_____________________________________________________________________

Addendum:

I consent to Horse Council BC using the video for the purpose Evaluator Training only, not for sale or public distribution or viewing.  

Signature:_______________________________________________

Parent or Guardian signature:______________________________________________

There is no obligation to agree to the addendum, video’s without specific permission will not be used for evaluator training
This form must be included, with all required signatures with the Video Evaluation submission package.

Video Declaration

I,______________________________, EC or HCBC number______________ was present and

     Witness name

Witnessed the entire process used by _______________________ EC or HCBC number___________






Candidate name

To videotape the riding lessons to be submitted to Horse Council BC by the above candidate for the purpose of his/her Competition Coach/ Instructor of Beginners evaluation. I confirm that each lesson contained on the videotape submitted by the candidate was completed in “one take” such that the footage of each riding lesson remains in its original, unedited format. I am not, nor have I ever been, related to the candidate. Furthermore, I have never engaged in any type of business relations with the candidate.

Dated at____________________this ____________day of___________, ________________

                Location


day

   month
     year
___________________________

______________________________________

Candidate Name (print)




Candidate signature
___________________________

______________________________________

Witness Name (print)




Witness signature
_____________________________

______________________________________

Videographer name (print)



Videographer signature
This form is to be included in the application package 

